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Reminder:  Before you can install a POST CD-ROM course on a POST multimedia system, you
must have run the CD-ROM, Getting Started with Manager’s Edge, following instructions  in the
job aid that came with that CD.  For assistance, call 1-877-ASK-LTRC or e-mail POST at
askltrc@post.ca.gov.  All of the job aids relating to multimedia courses are available on the POST
web site at www.post.ca.gov/mm.

Installing a Course

1. Turn on the computer.

2. Log on as an Administrator.

3. Insert the CD-ROM disc for the course you want to install into the CD-ROM drive.

4. Close the Manager’s Edge login box and the tip-of-the-day message, if present.

5. Ensure that all other programs, including memory resident programs and toolbars, are closed.  

6. Click Start on the task bar; then click Run.

7. Type D:\setup and click OK.  (The CD-ROM drive is usually assigned as the D drive.  If the
CD-ROM drive is assigned another letter, substitute that letter for D.)

8. Follow the on-screen instructions.  You may be prompted to install another application, such
Adobe Acrobat™ or QuickTime™.   For the latter, refer to the job aid, Installing
QuickTime™ .

9. After completing the installation, you may be prompted to restart your computer.

Assigning  Students to the Course

Follow the directions in the job aid, Assigning Students to a Course.

Taking the Course

For training managers/administrators:  Follow the directions starting on page 5 of the job aid,
Assigning Students to a Course.

For students:  Follow the directions in the job aid, Taking a Course.
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